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EXTERNAL TRANSFERS – Scenario: Employee submitted their resignation effective 3/13/20 and 

will be transferring to another state agency.  

SAM II/ESMT Screen 
 
Notice the effective 
date in the ESMT 
screen to process the 
resignation is the day 
AFTER the employee’s 
resignation/ 
termination date.  
 

 

 
 

MOSERS Termination 
Form 
 
The employee’s 
termination/ 
resignation date, not 
the ESMT date, should 
be used.  
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MOSERS Transfer Form 
 
The hiring agency 
should complete the 
transfer form to 
transfer the employee 
to their agency. The 
start date should match 
the hire date on the 
ESMT screen.  
 

 

 
 

SAM II/ESMT Screen 
 
ESMT completed by 
hiring agency.  
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TERMINATIONS – Scenario: Employee submitted their resignation effective 3/15/20 and will be 

leaving state employment. 

ESMT/SAMII  
 
ESMT completed by 
the terminating 
agency.  
 
Notice the effective 
date in the ESMT 
screen to process the 
termination is the 
day AFTER the 
employee’s 
resignation/ 
termination date.  

 

 
 

MOSERS Termination 
Form  
 
The employee’s 
termination/ 
resignation date, not 
the ESMT date, 
should be used when 
completing the 
MOSERS termination 
form.  
 
Using the date on the 
ESMT, rather than 
their actual 
termination date, 
creates 
payroll/service 
discrepancies.   
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box is blank.  

 


