
External Transfers (employee moves from one MOSERS-covered agency to another)

Terminating 
Agency

Submit 
Termination 

Form*

Hiring 
Agency

Will/did employee 
miss 30 calendar 
days of payroll?

No

Is the employee moving to your agency/dept. from the                          
Dept. of Conservation, Highway Patrol, Dept. of 
Transportation, or a state college or university                                                                

(except State Tech & Lincoln University)?

Yes Yes No

Submit Transfer 
Form

Enter Employee 
into SEBES

*For external transfers 
only. Do not submit 
termination forms for 
internal transfers.

MOSERS Employer Services Department
Phone: (800) 827-1063 or (573) 632-6100

Email: Employers@mosers.org

Website: https://www.mosers.org/employers

mailto:Employers@mosers.org
https://www.mosers.org/employers

