
ACTION: 
Enter Employee 

into SEBES

ACTION: Update the ESMT with 
the appropriate resignation or 

dismissal status 

NO ACTION REQUIRED
The transfer will be reported on 

the SAM II Daily File 

Terminating 
Agency

Hiring
 Agency

ACTION: Update the ESMT with 
the appropriate hire status 

Is/was there a break in service? 
(30 days or more between the 

resignation/dismissal & hire date)
No

Did the employee transfer from the Dept. of Conservation, 
Dept. of Transportation, Highway Patrol, or a state college or 

university (excluding State Tech & Lincoln University)?

Yes Yes No

Transfer Flow Chart – SAM II Agencies
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